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Introduction 

 

This policy applies to the whole school including the EYFS. 

 

In recognition that good behaviour and discipline are essential to high quality education and 

effective learning, the purpose of this policy is to outline the School’s approach to promoting 

positive behaviour. The policy has been reviewed to include advice and statutory guidance as 

per the Education Act (2011), the Equality Act (2010), the Education and Inspections Act 

(2006) and Behaviour and Discipline in Schools (DfE, 2014). 

 

This policy should be read alongside Ditcham Park School’s Rules and our policies on: 
 

• Acceptable Computer Use Policy 

 

• Anti-Bullying Policy 

 

• Exclusions Policy 

 

• Safeguarding Policy 

 

• Complaints Policy 

 

• Smoking, Alcohol and Drug Misuse Policy 

 

• Sex and Relationships Education Policy 
 

Policy Rationale 

 

The aim of this policy is: 
 

• To give individuals a clear sense of right and wrong and to promote good behaviour 

 

• To promote a safe learning environment in a tolerant and nurturing community 

 

• To make pupils aware of their social responsibilities 

 

• To encourage pupils to consider others 

 

• To encourage pupils to be well mannered and courteous 

 

• To praise and reward good behaviour 
 

 

All members of the School Community including pupils, staff, parents, Governors and 

visitors should: 
 

• Adhere to the School Rules 
 

• Adhere to the Classroom Code of Conduct 
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• Adhere to our Acceptable Use Policy for ICT 
 

• Treat one another with dignity and respect at all times 

 

• Try to develop and maintain high standards of behaviour 
 

All members of the School Community including pupils, staff, parents, Governors and 

visitors should NOT: 
 

• Enter into inappropriate relationships 

 

• Commit such acts against other individuals which are illegal e.g. physical assault 

 

• Undermine, bully or intimidate any other member of the School Community 
 

The School sees education as a partnership. Our staff are committed to excellence, aiming to 

achieve a spirit of trust and co-operation. We expect the highest values and standards of 

behaviour inside and outside the classroom, as well as outside the School and in any written 

or electronic communication concerning the School. Parents are expected to support the 

School in managing expectations of behaviour and the provisions of this policy, both at home 

and at School. 
 

We expect pupils to treat members of staff with courtesy and cooperation so that they can 

learn in a relaxed but orderly atmosphere, and to respond positively to the opportunities and 

demands of school life. They should follow the School Rules and understand what is expected 

of them and why sanctions may be imposed for inconsiderate behaviour. 
 

Everyone has a right to feel secure and to be treated with respect at the School, particularly 

the vulnerable. Harassment and bullying in any form will not be tolerated, including online, or 

outside of school. Our Anti-Bullying Policy is on our website. The School is strongly committed 

to promoting equal opportunities for all, regardless of race, religion, culture, sex, gender, 

sexual orientation, special educational needs, disability or learning difficulty, marital status, 

pregnancy and maternity, or the fact that a child is adopted, looked after or is a carer. 
 

The School takes its duties under the Equality Act 2010 seriously and makes reasonable 

adjustments for pupils with special educational needs and disabilities (SEND) or certain health 

conditions. 
 

We expect pupils to be ready to learn and to participate in school activities. They should attend 

school and lessons punctually. They should care for the buildings, equipment, and furniture. 

We expect pupils to behave at all times in a manner that reflects the best interests of the whole 

School community. 
 

The School reserves the right to take disciplinary action against pupils who are found to have 

deliberately invented or made malicious accusations, whether against other pupils, staff or 

other individuals, which might include any of the actions listed below up to and including 

suspension/ exclusion. 
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INVOLVEMENT OF PARENTS AND GUARDIANS 
 
 
 

Parents and Guardians who accept a place for their child at the School undertake to uphold 

the School’s policies and regulations, including this policy, when they sign the Parent Contract. 

The School values a close relationship with parents and encourages parents to work in 

partnership with the School to assist in maintaining high standards of behaviour both inside 

and outside of School. In particular, the School expects parents to support the School’s values 

in matters such as attendance and punctuality, behaviour and conduct, uniform/dress and 

appearance, standards of academic work, extra-curricular activities, and homework/private 

study. 
 

In the event of any behaviour management issue the School will liaise closely with parents 

where practical and, if relevant, other support agencies including HSCP. The School has a 

number of support systems in place to meet the needs of all pupils. These include our Learning 

Support department and our Pastoral Coordinator, and Wellbeing Coordinator. 
 

The School welcomes feedback from parents on the effectiveness of our behaviour 

management measures and all other aspects of this policy. 
 

Unexplained Absences 
 

We will always telephone parents on the first day of an unexplained absence to determine the 

pupil's whereabouts, in accordance with the School's safeguarding obligations, and the 

School's Missing in Education Policy. 
 

Please note that it is usually the Governors’ policy not to allow holiday to be taken during term 

time unless in exceptional circumstances, in which case permission must be sought from the 

Headmaster. 
 

 

INVOLVEMENT OF PUPILS 
 

The School promotes an ethos of good behaviour where pupils treat each other with respect 

at all times, inside and outside of School, and online. 
 

Our experience shows that the ethos of the School is enhanced by listening to our pupils and 

by encouraging constructive suggestions from them, in assemblies, and during form time, 

Personal, Social and Health Education (PSHE) lessons, project work, drama activities, stories 

and literature and via the School Council. 
 
 
 

The School will ensure that all new pupils (including EYFS pupils) are briefed thoroughly on 

the School's expected standards of behaviour, and we work closely with all pupils as they 

transition through the School, from the day they start at the School to the day they leave. 
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Safe Behaviour Guidance 

 

There are a range of policies or rules to which all members of the School Community are 

expected to adhere, for example: 
 

• Read fire notices and to respond to fire emergency alarms 

 

• Register on time and to sign in and out at Reception when leaving the School early 

 

• Report to School Office for medical assessment and first aid treatment if you feel 

unwell or sustain an injury 

 

• Wear safety belts when travelling to and from School and when on School trips 
 
 

Our Expectations 

 

• Pupils will try hard in lessons and show respect for members of the School Community 

 

• Pupils will adopt high standards of behaviour in School and outside the School in the 

local community so they act as positive ambassadors for Ditcham Park School at all 

times and do not tarnish the reputation of the School. 

 

• Pupils will come to School with the correct equipment and in the correct uniform 

 

• Pupils will celebrate the success of others and encourage each other to achieve high 

standards of education and behaviour 

 

• Pupils will respond to the support they are offered 

 

• Pupils will follow any sanctions which are issued and work to improve their behaviour 

to avoid further consequences 

 

• Pupils will demonstrate high standards of behaviour on their way to and from School 
  

• Pupils will take responsibility for their actions 
 

Our Approach 

 

Our approach is to encourage and reward good behaviour and discourage, and if necessary 

sanction, poor behaviour. We recognise that young children need to learn to behave well and 

develop their social skills which will require guidance and encouragement. 

 

Personal Qualities 

 

In order for pupils to become responsible members of the School community and to prepare 

for a successful life beyond School it is important they develop as rounded individuals. Our 

staff are committed to working with pupils to provide an environment and an ethos which 

enables pupils to develop a variety of good personal qualities and to understand why they are  



________________________________________________________________   

Behaviour Rewards and Sanctions Policy  

__________________________________________________________ 
 

 
  
                                                                                                        Reviewed November 2022 
  

 

important. During Tutor and Class Teacher time and in PSHE and subject lessons pupils will 

be encouraged to develop these qualities. Some of the characteristics and qualities we seek 

to develop in our pupils are: 
 

Respect, morale courage, generosity, enthusiasm, honesty, self-confidence, resilience, 

creativity, self-discipline, growth mind-set, tolerance, kindness and empathy. 

 

Rewards 

 

A range of measures are used to reward good behaviour: 
 

• A quiet word or a public commendation e.g. in Junior or Senior Assembly 
 
Rewards System in Juniors 

 

• In Juniors a system of House points operates. These are awarded for academic work, 

effort and good behaviour. The weekly total and cumulative total numbers are 

announced in assemblies and are displayed on the House notice boards 

 

• Junior School Merit badges. These are awarded for consistent effort, a piece of work 

that is exceptional or that individual, positive support of the School or class community 

and to reward group work 

 

• Outstanding Work Award. A pupil who has completed an exemplary piece of work, 

above and beyond expectations or has achieved something outstanding will have their 

name placed in the Outstanding Work book. They will also receive a certificate signed 

by the Headmaster and Head of Juniors 

 
Rewards System in Seniors 

 

• Prizes. Prizes in the form of book tokens or cups and trophies are awarded for 

academic work, music, talent, sport and public speaking. These are given during whole 

School assemblies or during Founder’s Day at the end of the academic year 

 

• In Juniors and Seniors pupils receive written feedback on their work. 

 

• In Seniors and some Junior classes, Merits are awarded via our SMHW platform and 

parents and pupils are notified. Merits are awarded in lessons or tutor time for 

homework and classwork. Bronze, Silver, Gold and Platinum badges are awarded for 

pupils who are awarded increasing numbers of Merits. 

 

• The Award of ‘Colours’ is made for exceptional contribution to co-curricular activities 

such as music and sport. 

 

• All awards are mentioned in the weekly newsletter which is sent to all parents 

 

• A Headmaster’s Commendation is given for a piece of excellent work in Seniors. A 

certificate is given to the recipient by the Headmaster in Seniors Assembly 
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Tutor Time 

 

Class Teachers (Juniors) and Form Teachers (Seniors) play an important ‘front line’ role in 

rewarding pupils for good behaviour and picking pupils up for poor behaviour or other 

infringements of the School Rules such as correct wearing to school uniform. 
 

Class Teachers and Form Teachers should comment on behaviour in their written end of term 

reports. 

 

Assemblies 

 

Assemblies are seen as an important means of creating an ethos of inclusivity, celebration 

and consistency. Senior pupils will attend two assemblies each week and these will involve 

almost all senior pupils. Tuesday assemblies are taken by the Headmaster and are linked to 

a weekly PSHE topic. Thursday assemblies are taken by the Head of Seniors. 
 

Junior assemblies take place three times a week. During the Autumn and Spring Terms 

parents are invited to join relevant year groups as they celebrate their achievements. 
 
 

Sanctions and consequences 

 

Inevitably pupils do not always meet our standards and expectations of good behaviour. When 

this occurs the School will take action. Our aim is for pupils to take responsibility for their own 

behaviour and to achieve self-discipline by discussing any behaviour problems with an 

appropriate member of staff. This might be their Class Teacher (Juniors) or Form Tutor 

(Seniors) or a particular subject teacher or a member of the School’s Leadership Team. When 

necessary parents will be consulted and if appropriate the School’s sanction system will be 

implemented. 
 

There is a clearly defined process for issuing sanctions in School. Where possible students 

are issued with a warning to enable them to rectify their behaviour though there are times 

when the nature of the behaviour does not warrant a warning as it is so serious. The School 

uses a wide range of strategies and sanctions for poor behaviour which are outlined in more 

detail below. 
 

Sanctions may undergo reasonable change from time to time but will never involve any form 

of unlawful or degrading activity. Corporal punishment is illegal and is never used or 

threatened at our School. 
 

In applying sanctions, especially those with serious consequences, we undertake to take 

reasonable steps to avoid placing children with SEND or a particular vulnerability at a 

particular disadvantage compared to other children, in accordance with the School's 

obligations under the Equality Act 2010. 
 

The Headmaster keeps a record of serios sanctions i.e. suspension or exclusion from the 
School 
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All parents and pupils should be aware of the more serious sanctions, including suspension 

and exclusion, that the Head can impose for serious breaches of the School Rules, including 

but not limited to criminal behaviour. Examples of serious breaches of the School Rules which 

may result in serious sanctions include: 
 

• Drug abuse;  
• Alcohol and tobacco abuse or vaping  
• Theft;  
• Bullying (including cyber bullying, prejudice-based and discriminatory bullying);  
• Peer on Peer abuse;  
• Physical assault/ threatening behaviour;  
• Fighting;  
• Sexual harassment;  
• Racist, sexist or homophobic abuse;  
• Sexual misconduct including sexting and/or the consensual or non-consensual 

sharing of nudes/semi-nudes;  
• Damage to property; and  
• Persistent disruptive behaviour. 

 

 

Serious sanctions may also be imposed where unsatisfactory behaviour has continued 

despite previous disciplinary sanctions and/ or warnings. 
 

The School may be forced to exclude a pupil, or to require him/her to be withdrawn in the 

event that other disciplinary measures, including suspension, prove to be ineffective. 
 

Allegations against staff 
 

The School takes its responsibilities for safeguarding extremely seriously. All members of the 

School community should be aware that any allegation of improper behaviour or 

unprofessional conduct made against a member of staff will be treated with the utmost 

seriousness and will always be managed in accordance with the procedures set out in the 

appropriate School policies and procedures, in particular the Child Protection / Safeguarding 

Policy. 
 

Should an allegation made by a pupil against a member of staff be found to be deliberately 

invented or malicious, the School reserves the right to treat this action as serious misbehaviour 

by the pupil, and manage that misbehaviour in accordance with this policy, and the School's 

Child Protection / Safeguarding Policy. Pupils should be aware that malicious allegations of 

abuse against staff (or indeed other pupils) may result in the suspension or permanent 

exclusion of the accuser, from the School, and that incidents may also be referred to the 

Police, where appropriate to do so. 
 

Contextual safeguarding 
 

Staff will always consider the context and motive of a pupil's misbehaviour and consider 

whether it raises any concerns for the welfare of the pupil. If staff reasonably suspect that a 

pupil may be suffering, or is likely to suffer significant harm, whether inside or outside of 

School, they should follow the procedures set out in the School's Safeguarding / Child 
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Protection Policy and discuss their concerns with the School's Designated Safeguarding Lead 

(DSL), without delay. 
 

 

 

 

The School will also consider whether any disruptive behaviour might be the result of unmet 

educational needs, or any other needs, and will discuss concerns with the pupil's parents 

accordingly. 

 

MISBEHAVIOUR OUTSIDE OF SCHOOL OR ONLINE 
 

On occasion the School may apply the provisions of this policy to misbehaviour that 

occurs whilst pupils are outside the School or online and: 
 

• taking part in any activity organised by the School, or related to the School;  
• travelling to and from school;  
• wearing school uniform; or  
• in some other way identifiable as a pupil of the School. 

 

This is especially the case for incidents which could have repercussions for the orderly running of 

the School, or which may pose a threat to another pupil or member of the public, or where the 

reputation of the School may be negatively impacted as a result of the misbehaviour. 
 

USE OF REASONABLE FORCE 
 

Like all schools, we reserve the right for our staff to use reasonable force to control or restrain 

a pupil in specific circumstances. Teachers and any other member of staff authorised by the 

Head have a statutory power to use "such force as is reasonable in the circumstances to 

prevent a pupil from doing or continuing to do" any of the following: 

 

• Committing any offence;  
• Causing personal injury to any person (including the pupil themselves); 
• Causing damage to the property of any person (including the pupil themselves); and 

• Prejudicing the maintenance of good order and discipline at the School. 

 

The use of reasonable force means using no more force than needed and will always depend 
on the circumstances of the case. 

 

The decision on whether or not to intervene will be a professional judgement of the member 
of staff concerned, and any force used must always be reasonable and proportionate to the 
circumstances and seriousness of the behaviour, and must take into account any disability, 
certain health conditions or SEN that the pupil may have. 

 

Staff are trained in the circumstances in which reasonable minimum force may be used, both as 

part of their induction and regular refresher training on managing pupil behaviour and all staff are 

aware that corporal punishment of pupils is strictly prohibited. In particular, they are advised always 

to use their voices first and to use the minimum force necessary to restrain a child for the shortest 

possible period of time. The use of force can include either passive contact (such as standing 

between pupils or blocking a path) or active contact (such as leading a pupil by the arm away from 

a situation). Members of staff (including non-teaching staff) may use reasonable force at any time 

off the School premises when they have lawful charge of the pupil elsewhere (e.g. on a school trip 

or other authorised out of school activity). 
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Staff training deals with the factors that must be considered in reaching a judgement as to 
whether the use of physical restraint is appropriate that include: 

 

• The seriousness of the incident, assessed by the effect of the injury, damage or 
disorder that is likely to result if force is not used;  

• The chances of achieving the desired result by other means; and  
• The relative risks associated with physical intervention compared with using other 

strategies. 

 

Every member of staff will inform the Head immediately after s/he has needed to restrain a 

pupil physically. 
 

The School records incidents of poor behaviour on CPOMS. The School will use this 

information so that any patterns may be identified by the School. 
 

We will always inform a parent when it has been necessary to use physical restraint on their 

child, and invite them to the School, so that we can, if necessary, agree a plan for managing 

their child's behaviour. Parents of EYFS pupils will be informed of the incident on the same 

day or as soon as is reasonably practicable. 

 

Confiscation 

 

A member of staff carrying out a search may seize any item that they have reasonable grounds 

for suspecting is a prohibited item or may be evidence in relation to an offence. 
 

Where a search identifies alcohol, tobacco or cigarettes, vaping equipment or fireworks they 

may be retained or disposed of by the member of staff but will not be returned to the pupil. 
 

Controlled drugs will be delivered to the Police as soon as reasonably practicable but may be 

disposed of if the member of staff considers there is good reason to do so. Substances that 

are not believed to be controlled drugs however, but that are believed to be harmful or 

detrimental to good order or discipline, may be confiscated by a member of staff. If the School 

is uncertain as to the legal status of a substance it will be treated as if it is controlled. 

 

In respect of weapons, or items that are believed to be evidence of an offence, these will be 

passed to the Police as soon as possible. Stolen items will also be delivered to the Police, but 

may instead be returned to the rightful owner, if there is good reason to do so. 
 

Where a search identifies an item banned under the School Rules, the member of staff 

conducting the search should take into account all relevant circumstances and use their 

professional judgement to determine whether the item should be returned to its owner, 

retained by the School or disposed of. 
 

Pupils wearing any accessories or jewellery which do not follow the school uniform policy can 

expect to have these items confiscated. Any confiscated item will be logged and available for 

collection at the end of the school week. For repeated offences of this nature parents may be 

asked to collect confiscated items. Where items are not collected the school will dispose of 

them at the end of every term. 

 

Right to Search 

 

The School reserves the right to search pupils and their possessions. 
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The Head, or a member of staff authorised by the Head, may search a pupil provided there is 

another staff member present as a witness. The School does not conduct intimate searches 

and only a pupil's outer clothing (for example coats, hats, shoes, gloves and scarves) will be  

 

removed to facilitate a search, but a pupil will first be given the opportunity to 'empty their 

pockets' and to disclose anything that they should not have in school. 
 

The School will always consider the age of the child to be searched and any SEND or 

vulnerabilities (including certain health conditions) the child may have before conducting the 

search to decide whether any additional precautions or adjustments are needed, in 

accordance with the School's Safeguarding / Child Protection Policy. 
 

The consent of a pupil will usually be obtained before conducting a search unless the Head (or 

authorised member of staff) reasonably suspects that the pupil has in his/her possession an item 

that has been, or is likely to be, used to commit an offence, or to cause personal injury to any 

person (including the pupil being searched), or cause damage to property, or the pupil has, or is 

reasonably suspected to have in his/her possession any of the following items: 
 

• Knives;  
• Weapons;  
• Alcohol;  
• Illegal drugs;  
• Stolen items;  
• Tobacco and cigarette papers; vaping equipment  
• Fireworks;  
• Pornographic or offensive images; or  
• Any item banned by the School Rules (including electronic devices). 

 

Where a member of staff reasonably believes that there is a risk of serious harm to any person 

(including to the pupil being searched) if the search is not carried out immediately, the Head 

(or authorised member of staff) is permitted to carry out a search of a pupil of the opposite 

sex. The Head (or authorised member of staff) is also permitted to undertake a search in this 

circumstance without a witness present only where it is not practical to summon another 

member of staff. 
 

The School will inform the pupil's parents of any search conducted after the event, particularly 

where alcohol, illegal drugs or potentially harmful substances have been found as a result of 

the search. The parent's prior consent to undertake a search is not required. 
 

The School will keep a record of all searches carried out, including the results of any search, 

and the actions taken following that search. 
 

Electronic devices 
 

Where an electronic device is found during a search and that device is prohibited by the School 

Rules, or where the member of staff undertaking the search reasonably suspects that the 

device has been, or is likely to be used to commit an offence or cause personal injury or 

damage to property, the School may examine relevant data or files on the device, where there 

is good reason to do so. Parental consent to search through the electronic devices is not 

required but they will be informed after the event unless doing so presents a further risk to any 

child. 
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Any decision to search a child's device should be based on the professional judgement of the 

DSL and should always comply with the School's Child Protection / Safeguarding Policy. The 

School will document the decision, including times, dates and reasons for decisions made in 

its safeguarding records. Parents and carers. 
 

 

 

If during a search the School finds material which concerns them and they reasonably suspect 

the material has been or could be used to cause harm or commit an offence, they can decide 

whether they should delete the material or retain it as evidence of a criminal offence or a 

breach of school discipline. They can also decide whether the material is of such seriousness 

that the police need to be involved. 

 

The School may erase any data or files from the device if the School considers there to be 

good reason to do so, unless there are reasonable grounds to suspect that the device contains 

material that has been or could be used to cause harm or may contain evidence in relation to 

a breach of the School rules (where a decision may be made whether to delete or retain the 

material) or of a criminal offence (for example, certain pornographic material including nudes 

or semi-nudes of a pupil or another child), where the files should not be deleted and the device 

must be given to the Police without delay. 
 
 

If, following a search, the member of staff determines that the device does not contain any 

evidence in relation to a criminal offence, the School can decide whether it is appropriate to 

delete any files or data from the device, and may confiscate the device as evidence of a breach 

of this policy and the School rules, and may then punish the pupil in accordance with this 

policy. 
 

In the event that the search highlights a safeguarding concern in respect of any pupil, the School 

will follow the procedures set out in the School's Safeguarding / Child Protection Policy. 

 

Mobile Phone Policy 
 

• We accept that most pupils will bring a phone to school and may have cause to use it 

on the way to and from school. We have no manageable mechanism to collect and 

store phones at the beginning of the day. 
 

• Phones should be turned off and stored safely in zipped pocket or bag during the 

school day 
 

• Phones used around school without permission will be confiscated 
 

• Confiscated phones will be held in reception and names of pupils will be recorded. If 

a name appears twice within a week, the phone will be held until the end of the week 

unless parents make arrangements to collect and ensure the phone is kept at home. 

 

• Phones may be used in certain circumstances and with teacher approval and 

supervision. Some of our SEND pupils like to photograph notes or fixture lists, for 

example. 
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Junior School Sanctions are: Senior School Sanctions are: 
   

Behaviour Sanctions Detention : Subject/HOD/ Form Tutor 
   

Minus Marks SLT  Detention and letter home 
   

To be put ‘On Report’ To be put ‘On Report’ 
   

Internal exclusion Internal exclusion 
   

Suspension (fixed term exclusion)  Suspension (fixed term exclusion) 
   

Exclusion Exclusion 
   

 

JUNIORS  
   

Behaviour Sanctions  

 

Behaviour Sanctions are issued initially by the Class Teacher or a member of staff on duty. 

This often involves giving the offending pupil a “cooling off” period where they might be set 

aside from the group to calm down and think about their actions. A more serious sanction is 

`Minus Marks` which are given for unacceptable behaviour or repeated misdemeanours. 

These are taken very seriously by the children as they count not only against them, but against 

their house. 

 

On Report 

 

On rare occasions a Junior School pupil might be placed ‘On Report’ where there are genuine 

concerns about their work or behaviour. Should this happen, following a consultation with the 

Head of Juniors and the individual’s parents, they will be monitored more closely by their Class 

Teacher on a lesson-by-lesson basis. This will be followed by a written comment at the end of 

each day. 
 

SENIORS 
 

Sanctions are used for dealing with poor behaviour or attitude. In this respect it should be 

noted that there is no physical punishment in the School. 
 

Minor misdemeanours are dealt with on the spot by the Form Tutor, the subject teacher, or 

any member of staff observing the errant behaviour. Punishments are correspondingly mild, 

usually verbal, and the emphasis is on the pupil understanding his/her misbehaviour and the 

way it can be prevented from happening again. 

 

Subject Grades 
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The marks for effort and achievement issued by subject teachers are issued each half-term 

and are analysed by the School Data coordinator and the Head of Seniors. Pupils receiving 

consistently excellent effort and attitude grades are rewarded with a letter from the  

 

Headmaster which goes home to parents. Pupils who receive a number of effort and attitude 

grades that suggest a concern will be subject to an intervention determined by the individual 

circumstances and needs. These may include any combination of the following: 
 

• Letter/phone call home to parents from Form Tutor or Head of Seniors 

 

• Form Tutor monitoring 

 

• Formal meeting with pupil to set targets 

 

• Subject Report 

 

• Full Report 

 

• Mentoring 
 

Detentions 

 

Subject Detention 

 

Class Teachers (Juniors) and Subject staff in Seniors may issue their own informal and 

unlogged break and lunchtime detentions to resolve issues with homework, attitude or 

behaviour. During detentions pupils are set relevant academic work or given the opportunity 

to reflect on an aspect of their behaviour. 
 

Detention is a supervised activity which takes place for 30/35 minutes during one lunch hour 

a week. 
 

A recorded lunchtime detention is a sanction available to Staff in Seniors responding to more 

persistent behavioural issues. 
 

Senior Leadership Detention 

 

Pupils may receive a Head of Seniors’ Detention for the following reasons: 
 

• Failure to attend a departmental detention 
 

• Persistent failure to hand in homework on time and at the appropriate standard 

following departmental intervention 
 

• Persistent failure to meet classroom expectations following departmental intervention 
 

• Inappropriate behaviour outside lessons 
 

• Isolated incidents of serious misbehaviour 
 

Names of pupils receiving a SLT detention are recorded by the Head of Seniors. The parents of 

all pupils placed in this detention will receive a letter detailing the reasons for the detention. 
 

Should this pattern of detentions continue, it will lead to the parents being called in to discuss 

the issues arising with the Head of Seniors and/or Headmaster. 
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Reports 

 

Following a range of other sanctions, a pupil can be put ‘On Report’ by Head of 

Juniors/Seniors. This procedure is normally used for more persistent behavioural or work 

related problems and is regarded as a serious sanction. In each case the parents or guardians 

of the pupil are notified by letter and are advised of the area in which an improvement is 

expected. The particular report used with the pupil will be dependent on the needs of the pupil. 

Reports are seen as a way of supporting individual pupils rather than as a means of 

punishment. 

 

Subject Report 

 

Pupils can be put on ‘Subject Report’ by their teacher if the member of staff feels that they are 

consistently underachieving or causing low level disruption in a subject. This report card is 

regarded as a minor sanction and can be issued by teacher request. Its primary use is as a 

monitoring device over a two week period and it is managed by the issuing HOD Department 

concerned. 

 

Homework Report 

 

For Homework Report, the pupil will record the homework set in a subject and then ask the 

Teacher to initial this entry. When homework is given in, this is also recorded and the quality 

of work produced can be indicated by a number A-E (the letter A being excellent and E 

unacceptable). 

 

Full Report 

 

For the monitoring of behaviour and attitude. Pupils are placed ‘On Report’ following a formal 

meeting with the Head of Seniors. 
 

When a pupil is placed on ‘Full Report’ the report card should be given to the subject teacher 

at the start of every taught lesson. At the end of each lesson, the report card will be signed by 

the teacher and a number recorded by the member of staff with regard to the quality of 

behaviour and working attitude in that lesson. Again, the letters involved are A-E with a letter 

A being excellent, and a E being poor or unacceptable. Space is provided on the reverse of 

the report cards for written comments to be made. 
 

Pupils put `On Report` have to report to the Head of Seniors at three specified lunchtimes 

during the week when a brief review of progress and targets will be made. They should also 

show the report to their Form Tutor who will sign each day and briefly check it on a daily basis 

and make a written comment if they feel this is appropriate. At the end of the week, the pupil 

will take the report home to their parents and ask them to sign it confirming that they have 

seen it. 

 

At the end of the week, the pupil will show the report to the Head of Seniors who will decide if 

the pupil stays On Report for a further period of time. 
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Should good progress not be swiftly seen, parents will be invited in for a meeting to discuss 

further strategies. 

 

 
Targeted Report/Self-assessment Report 

 

These may be used with pupils where it is felt that a focus on key targets will provide the most 

appropriate support. 

 

Individual Behaviour Plan (IBP) 

 

These may be used in more serious cases where previous intervention strategies have failed. 

They are drawn up by the Head of Seniors following consultation with subject teachers, parents 

and the pupil. Again, this is designed as a support for the pupil rather than a sanction. 

 

Internal Suspension 

 

In special circumstances, following a particular incident, or where a range of sanctions has 

proved to be less than effective, a pupil can be ‘internally suspended’ for up to a maximum of 

2 days. For this sanction they will be separated from their teaching group and be expected to 

produce their set subject work in isolation, closely monitored by a member of the teaching 

staff. As a part of this punishment they will also have their morning break at a different time to 

the rest of the school. Parents will be informed by a member of SLT of the decision to internally 

suspend a pupil and would be expected to meet with the Headmaster once the suspension 

had been served. A decision to internally suspend a pupil would require the authorisation of 

the Headmaster. 

 

External Suspension (fixed term exclusion) 

 

An external suspension or fixed term exclusion is given for a serious breach of the School 

Rules such as stealing or being violent or following a particularly unacceptable incident or 

where a range of sanctions has proved to be less than effective. A pupil is usually ‘externally 

suspended’ for between one and three days. This is regarded as a most serious 

disciplinary sanction and the protocol followed is the same as detailed in the School’s 

Exclusions Policy. A decision to externally suspend a pupil would require the authorisation of 

the Headmaster. 

 

Permanent Exclusion 

 

A pupil may be permanently excluded from School in the event of a serious breach of the 
School Rules such as using or supplying drugs or persistent poor behaviour. The Headmaster 
will see the pupil and his/her parents. 
 

 

COMPLAINTS 
 

We hope that parents will not feel the need to complain about the operation of our Behaviour 

Management Policy, and that any difficulty can be sensitively and efficiently handled before it 

reaches that stage. However, the School’s Complaints Procedure (which apply equally in the 

EYFS setting) are on our website. We will send you copies on request. 
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MONITORING AND REVIEW 
 

The School will record all behavioural incidents and sanctions in accordance with this policy 

which will be used to monitor behavioural issues within the School and to evaluate the 

effectiveness of this policy. 
 

The School will consider whether there are patterns of concerning, problematic or 

inappropriate behaviour among pupils which may indicate that there are possible cultural 

issues within the School which may be enabling inappropriate behaviour to occur. When 

patterns are identified, the School will decide an appropriate course of action, which may 

include more staff training, incorporating learning points into pupil's PSHE/RSHE lessons, or 

amending this policy. 
 

 

This policy is reviewed and updated at least annually by the Senior Leadership Team. 
Governors have eversight. 
 

 

 

Compiled by: Headmaster Date: November 2022 

Approved by: SLT Review Date: November 2023 
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